KPACHOSIPCKUI KPAT KAPATY3CKUM PAMIOH
AJIMUHUCTPALIMS JIEBEJJEBCKOI'O CEJIbCOBETA

[NOCTAHOBIJIEHUE

26.06.2023 1. JleOeneBka No 22-11

OO0 yTBEpKICHUH TOPSIIKA O3HAKOMIICHUS C
uHdopManuen, Haxoasencs B OMOJIMOTEYHBIX U
apXUBHBIX (POH/IAX O AEATEILHOCTH OPTraHOB
MECTHOT'O CaMOYIIPABIICHUS

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 09.02.2009 No 8-D3 «O06
oOecrieueHuu J0cTyna K UHPOpMaIuu O AESITeIbHOCTH TOCYIapCTBEHHBIX OPTaHOB
1 OpraHOB MECTHOT'O CaMOYIIPABJICHUS», PYKOBOJACTBYSCh ¥YcTaBoM JleOeneBcKoro

CEJIbCOBETA,
ITOCTAHOBJIAIO:

1.V1Bepautsllopsgoko3HakomiaeHuss ¢ HWHpopMamuen, Haxoasmencs B
OMOJIMOTEUHBIX M apXUBHBIX (OHAAX O JCATETLHOCTH OPraHOB MECTHOTO
caMoympaBjieHuss B aaMuHucTpanuu JlebemeBCKOro CcenbCcoBeTa, COTJIACHO
[Tpunoxenuto.

2. KoHTpoIb 32 HCTIOJTHEHHEM JaHHOTO MTOCTAaHOBJICHUS OCTAaBIISIO 32 COOOM.

3. TlocraHoBieHHME BCTyHmaeT B CHJIy B JICHb, CICAYIOIIUA 3a JTHEM €ro

opUIMANTBHOTO OMyOJIMKOBaHUS B «JIeOe1eBCKOM BECTHUKEY.

I'naBa JleGeneBckoro ceibcoBeTa N.H. Kyudesa



ITpunoxenne
K [IOCTaHOBJICHUIO aIMUHUCTPALUU

JleOeneBCKOro celbcoBETa
oT 26.06.2023 Ne 22-I1

ITopsinok o3HaKOMJIeHUS ¢ MH(pOpPMaLMel, HAXoAsALIelcs B
OMOIMOTEYHBIX H APXMBHBIX GOHIAX O AEATEILHOCTH OPraHOB MECTHOI'O
caMOynpaBJIeHUs B aJIMHHHUCTpanuu JlebeaeBCcKoOro cebcoBeTa

1. O0mume mMoJ10KeHN

1.1. Hactostmumii [Topsimox o3HaKoMIIeHUs T0Jib30BaTeNel ¢ nHpopmarueit o
NEATeIbHOCTH  OPraHOB  MECTHOTO  CaMOYIpABJICHUS B aJIMHHHCTpAIUU
JlebeneBckoro cenbcoBeta (nanee - Ilopsimok) pa3paboTaH B COOTBETCTBUHU CO
crateeii 17 ®denepanpHoro 3akoHa or 09.02.2009 Ne 8-d3 «O6 obecneyeHuun
JO0CTyMa K uH(OpMalMKu O JEATeIbHOCTH TOCYJapCTBEHHBIX OPTraHOB U OPTraHOB
MECTHOTO camoymnpasieHus», OeaepanpbubiM 3aKkoHOM OT 06.10.2003 Ne 131-D3
«O06 o0muUX MPUHIMIAX OpraHU3AIlMd MECTHOTO camoyImpaBiieHus B Poccuiickoii
Oenepanun», YcraBoM JlebeneBckoro cenbcoBeta KpacHosipckoro kpas (maiee
10 TEKCTY - MOJb30BaTeNb HHpOpMaIuei).

1.2. Opransl ¥ JOTKHOCTHBIE JIUIIA HECYT OTBETCTBEHHOCTh 32 OPTaHU3ALINIO
npelocTaBieHus  MHPOpMalUU O  JEATEIbHOCTH  OpPraHOB ~ MECTHOIO
CaMOYTPABJIEHUSI B COOTBETCTBUU C IEUCTBYIOIIUM 3aKOHOAATEIHCTBOM.

1.3. Pemenuss u neWCTBUS OPraHOB U JOJKHOCTHBIX JIUI[ MOTYT OBITH
00’KaJoOBaHbl TMOJb30BATENSIMU HHPOPMAIIMEH B MOPSAIKE, NPETyCMOTPEHHOM
JNEUCTBYIOIINM 33aKOHOJATEIbCTBOM W MYHULUINAIBbHBIMH IPAaBOBBIMU aKTaMU
MYHUIIUTIAIIBHOTO 00pa30BaHUsI.

2. Ilopsiiok 03HAKOMJIEHH S TOJIb30BaTeJ el ¢ uHopmanuei o
AEeATEJIbHOCTH OPraHOB MECTHOI0 CAMOYNIPaBJICHUSA

2.1. Undopmarus 0 neATETHLHOCTH OPraHOB MECTHOTO CaMOYIPaBICHUS
MPEIOCTABISETCS CISAYIOMUMHU CIIOCOOAMM:

a) B YCTHOU (opme;

0) B dhopme mHPOpPMAIIUN, pa3MEIICHHOW Ha WH(GOPMAIMOHHBIX CTCHIAX,
JIPYTHX TEXHUYECKHX CPEJCTBaX aHAJOTHYHOTO HA3HAYCHHS] M HAa OQUIIMATIHLHOM
MopTaje MyHHIIMTIAIBHOTO 00pa30BaHUS;

B) B (hOpME KOIHMH 3aNPaNINBAEMOTr0 IOKYMEHTA.

2.2. PaccMoTpeHue YCTHBIX U TMHCHBMEHHBIX OOpalleHHUi MoJb30BaTeNeH
uHpopManmell  OCYIIECTBISIETCSI B COOTBETCTBUM  C  JCHCTBYIOIIUM
3aKOHOJATeNbcTBOM Poccuiickoit  @enepanuu, a TakkKe MYHUIUITAIBHBIMU
MPaBOBBIMU AKTAMU aJIMUHUCTpaluu Jlebe1eBCKOro cenbCcoBeTa, ONpeIeIaIOIUMU
OCOOCHHOCTU PACCMOTPEHUsI OTIENIbHBIX BUJIOB OOpallleHUH TpakIaH W
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IOpUAMYECKUX Jidl, HO He mno3aHee 30 gHed ¢ MOMEHTa MOCTYIUICHUS
MUCBMEHHOTO 00paleHus.

2.3. Ilonwp3oBarenp uH(pOpMaIMEl MOXKET OOpaTUTbCS B OpraH MECTHOTO
caMOyIpaBji€HUsl sl MOJdydeHus HuHPoOpMalMu O €ero JAesATENbHOCTH C
COOTBETCTBYIOIIMM 3allPOCOM KaK HEMOCPEJICTBEHHO, TaK W Yepe3 CBOEro
MIPEICTaBUTENS, TOJIHOMOYHSI KOTOPOTO O(OPMIISIOTCS B MOPSIAKE, YCTAHOBIEHHOM
3aKoHoatesnbcTBOM Poccuniickon denepannu.

2.4. HenocpencteenHoe MHGOPMUPOBaHUE TMOJIb30BaTeNe nHbopmalmen o
TS TENbHOCTH oprasa MECTHOTO caMOYIPaBJICHUS OCYIIECTBIISIETCS
YIIOJTHOMOYEHHBIMH JOJKHOCTHBIMU JIMIIAMU COOTBETCTBEHHO OPraHOB MECTHOT'O
caMOyIIpaBJIeHUSI.

2.5. B ycrtHoil ¢opme wuHGOPMATOPOM MPEIOCTABISIETCS CIEAYIOIIAs
uH(boOpMaIHs O JeATEeIbHOCTA OpraHa MECTHOTO CaMOYTIPaBIICHUS

- MECTO €0 HaXOXJACHHUS;

- KOHTaKTHbBIE TeJIE(POHBI COTPYAHUKOB;

- (amwmnus, ums, oT4ecTBO (MPU HAJIWYMHM) IJIaBbl MYHHUIIMIIAIIBHOTO
o0Opa3oBaHus, €ro 3aMeCTUTENEH, PyKOBOJIUTENIEH;

- DJIEKTPOHHBIM ajpec B ceTtd MHTepHeT oduIMaibHOrO Moprana
MYHUIIMTAIBHOTO 00pa30BaHUsl.

2.6. [Ins unpopMupoBaHUS MOJIb30BaTeNe HHPOpMAIIMEH O MEITeIIbHOCTU
opraHa MECTHOTO CaMOYIPABJICHHUSI TaKXe pa3MemarTcs WHGOPMAIMOHHBIE
CTEH/Ibl U APYTHUE TEXHUYECKUE CPEICTBA AaHATIOTUYHOTO HA3HAYEHUSI.

NudopmarimoHHble CTEHAB U APYTHe TEXHUUECKUE CPECTBA AaHAIOTUYHOTO
Ha3HAYEHUS COJIEPXKAT CIIETYIONIYI0O MHPOPMAIIHIO:

- pexuM pabOThl OpraHa MECTHOTO CaMOYIPAaBJIEHUS, BKIIOYAs MOPSIOK
npueMa rpax/ias;

- YCIOBUSI M TOPSIOK TOJNy4YeHUS HHPOpPMALUA O ACSTEIBHOCTH OpraHa
MECTHOTO CaMOYIpaBIEHUS, B TOM YHCIE aJIMHUHHCTPATUBHBIX PErIAMEHTOB
PEIOCTaBICHHUS MYHUIIUTAIBHBIX YCIYT.

2.7. JIns monmyuenuss mHdopMmanuu B BUIE JOKYMEHTAa WM €r0 KOMHUU
nojip30BaTeNlb  MH(MopManuei oOpamaercs K JODKHOCTHOMY JIMIly OpraHa
MECTHOI'O CaMOYIIpaBJICHHUS, YIIOJTHOMOYEHHOMY Ha IMpeloCcTaBlieHne HHPOpMaIuu
¢ 0(hopMIICHHBIM B TUCBMEHHOM BHUJIE 3aIPOCOM.

B 3ampoce ykas3bIBaroTCsl MOUTOBBIN aapec, HoMep Tenedona u (unu) daxca
anbo ajpec SJIEKTPOHHOM MOYTHI JJIsl HAINpaBlICHUs OTBETAa Ha 3alpoc WU
YTOYHEHUS COJEPIKaHMS 3arpoca, a Takke (HaMuiivs, UM 1 0TYECTBO TPAKIaHUHA
(¢pusnueckoro nmia) MO0 HAaMMEHOBAaHWE OPTraHU3alUU (FOPUIUIECKOTO JIUIIA),
OOIIECTBEHHOTO OOBEAMHEHUS, TOCYAapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTpaBICHUs, 3ampalIdBalONIMX HWHOOPMALMI0O O JCSITeIbHOCTH OpraHa
MECTHOIO caMoyIlpaBieHus. B 3ampoce, cOCTaBI€HHOM B NMHCbMEHHOW (opMme,
YKa3bIBAETCS TAKXKE HAMMEHOBAaHUE OpraHa MECTHOTO CaMOYIpPABJICHMS, B
KOTOpbI€ HAIpaBisieTcsl 3ampoc, Ju00 (paMuinus ¥ WHULMAIBI WA JOJKHOCTH
COOTBETCTBYIOLLIETO JOJKHOCTHOIO JIULIA.

JIOJDKHOCTHOE JIMLO OpraHa MECTHOT'O CaMOYIpPaBJIEHHUS B COOTBETCTBUU C
TpeOOBaHUSMH JECHCTBYIOIIETr0 3aKOHOJATENbCTBA U MYHHUIMIAIBHBIX MPAaBOBBIX



aKTOB MYHUULMIAIBHOTO OOpa3oBaHHUsA, HE MO3JHEE 5 pabouux JHEH ¢ MOMEHTa
ITOCTYIUICHUS 3alpOCca BBIIAET 3aIIPALINBAEMbII JOKYMEHT.
AHOHHMHBIE 3aIIPOCHI HE PaCCMAaTPUBAOTCHI.

3. IlopsiaoKk 03HAKOMJICHMSI IOJIb30BaTe el ¢ HHpopMan e
0 1eATeJIbHOCTH OPraHa MEeCTHOI'0 CaMOYIIpaBJIeHHA
yepe3 0uOJIMOTEYHBbIE (DOHABI

3.1. OsHakomieHHE TMOJb30BaTeNe ¢ uHpOpMalMel o AesITeIbHOCTH
opraHa MECTHOTO CaMOYIpaBJICHUS dyepe3 OubauoTeunbie (POHIBI OCYIIECTBIISIETCS
Yyepe3 MYHHUIIMITAJIBHBIC OMOINOTEKH.

3.2. Ilopsimok goctyna noJsib3oBaTeneid nHpopmManuen k Gongam 6UOINOTEK,
NepeueHb OCHOBHBIX YCIYI W YCJIOBHS WX TMPEAOCTaBICHUS OHOIUOTEKOM
OTIPEJICIISIFOTCS ICUCTBYIOIIUM 3aKOHOJATEIIBCTBOM, a TAK)KE YUPCAUTEIbHBIMU H
BHYTPCHHUMH JOKYMCHTaMH OMOJIMOTEKH W pa3MelaloTcs Ha WH()OPMAITMOHHBIX
CTEHJaxX B 37aHUU OMOJIMOTEKH, HA UH(POPMAITMOHHOM caiiTe OMOJMOTEKH B CETH
WnuTepHeT (npu HANUYUN).

3.3. [lonp3oBarenu uHpopmMaImei, oOCyecTBISIIONINE MOUCK HHHOPMALIHH O
NESATeIbHOCTH OpraHa MECTHOTO CaMOYIIPaBJICHUsI, UMEIOT TIPABO:

- OecIuIaTHO MOJy4aTh MHMOOPMAIIMIO O HAJMYUU B OMOIMOTEUHBIX (OoHIAAX
KOHKPETHOTO JIOKYMEHTa 4Yepe3 CHCTeMY KaTalloroB W JApyrue (Qopmel
OMOJIMOTEeYHOTO HHPOPMHUPOBAHUS;

- OecIIaTHO TOJy4YaTh KOHCYJbTAllMOHHYIO MOMOIIb B MOUCKE M BbIOOpE
UHGOpPMAIINH O JAESTEIHHOCTH OpraHa MECTHOTO CaMOYITpaBJICHUS.

3.4. IIpu o3HakoMJieHUHU ¢ UH(POPMAIIME O JeATEIHLHOCTH OpraHa MECTHOTO
caMoympaBjieHusuepe3 OuoOnMmoTeunple (GOHABI TOJIB30BaTeNd HWHMOpManueit
00s13aHBI COOJTIOZATh TIpaBUJIa MOJI30BaHUS OUOIHOTEKOM.

3.5. Tlonp3oBaremo wuHpOpPMAIUEH TMpU OOpalIeHUH B OHOIHOTEKY
o0ecreynBaeTcsi BO3MOKHOCTH:

- O3HAKOMJICHHUSI C TIEPEUYHEM PECYpPCOB O JEATEIHLHOCTU OpPraHa MECTHOTO
caMOyIpaBJeHUs, Haxoasmmxcsi B GoHAaX OHOTUOTEKH, TEpEeYHEM YCIYT,
KOTOpble OMOTMOTEKa MPENOCTaBIsET B paMKaX HCIIOIB30BAaHUS ATHUX PECYPCOB,
npyroi nHpopmarmeit 06 opraHuzanuu B OMOIMOTEKEe JocTyna K uH(pOpMaIuu o
JeSITETPHOCTUOPTraHa MECTHOTO CaMOYTIPaBIICHUS;

- TOJy4YeHHUs TpH OOpalleHHH HEMOCPEACTBEHHO B OHMOIMOTEKY HWJIH II0
TeneoHaM CIPABOYHBIX CIYXO OuOMMOTEeKM B yCTHOW (opme WHPOpMAIHUHA O
HaIM4uM B OMOJMOTEYHBIX (OHJIAX KOHKPETHOIO JOKYMEHTa, CTPYKType
uHOpMAIIMK O JEATeTbHOCTH OpraHa MECTHOTO CaMOYIpPaBJICHUS, TOPSIKE
O3HAKOMJICHUS C HEM.

3.6. Jlns nonydeHuss MHQOpMAlMM B BHAE JOKYMEHTa, B TOM YHCIE
ANEKTPOHHOTO (TIPW HAIWYWKA TEXHUYECKOH BO3MOXKHOCTH), IOJIH30BATEIh
uHopMmaimeit oopairaeTcss B OMOIMOTEKY U IPOXOAUT MPOLEAYPY PETUCTpaluU B
COOTBETCTBUM C TpeboBanusiMu dDeaepasibHOro 3akoHa ot 29.12.1994 No 78-D3
«O OUOIMOTEYHOM Jeie», a TAK)KE BHYTPEHHUMH IOKYMEHTaMu OMOIHMOTEKH.



4. Tlopaaok 03HAKOMJIEHHS MOJIb30BaTe el ¢ nHpopManuei
0 AeSITeJIbHOCTH OPraHa MeCTHOI'0 CAaMOYIPABJICHHUS
yepe3 apXuBHBIE (POHABI

4.1. OsnakomJIeHHE TIOJIb30BaTelel c wuHboOpMalUe o AesATeIbHOCTH
opraHa MECTHOTO CaMOYIIpaBJICHHsS 4Yepe3 apXWUBHbIE (POHJbI OCYIIECTBIISAETCS
Yepe3 MyHULUIAIBHBIA ApXUB OpraHa MECTHOI'O CaMOYIIPABIICHHUS.

4.2. Tlopsmox poctynma K (QOHIaM apXuBOB OpraHa MECTHOIO
CaMOYTIPABJIEHUS, IEPEYEHb OCHOBHBIX YCIYT M YCIOBHS HUX MPEIOCTaBICHUS
apxuBamu onpenensatorcs denepanbHbiM 3ak0oHOM 0T 22.10.2004 Ne 125-®3
«O0 apxuBHOM aene B Poccuiickoii denepaiiuny 1 MyHUIIMTAIbHBIMU TPABOBBIMU
aKkTaMd MYHHUIIMIAIBHOTO O0pa3oBaHMs, a TakKe€ BHYTPEHHUMH JOKYMEHTAMH
OpraHa  MECTHOTO  CaMOYIPABJICHWS,  PEMJIAMEHTUPYIOIIMMU  MOPSAOK
JEeSTENbHOCTH COOTBETCTBYIOIIMX apXUBOB, U Pa3MENIatoTCsl Ha HH(POPMAIMOHHBIX
cTeHaax (Tabauykax) B 3JaHUSIX, B KOTOPBIX PACIOJIOKEHbI COOTBETCTBYIOIINE
apXuBbI, 1 HA OPUIIMATIEHOM TIOpTajie MYHUIIMIAIBHOTO 00pa30BaHMS.

4.3. IlpenocrtaBieHue apxuBaMH OpraHa MECTHOTO CaMOYNPABICHUS
MYHHULUNAIBHBIX YCIYT OCYLIECTBISETCS B COOTBETCTBUM C aJIMUHUCTPATUBHBIMU
periiaMeHTaMu MPEAOCTABIECHUS COOTBETCTBYIOIIMX MYHUIMMNAIBHBIX YCIYI H
WHBIMH MYHULIMIIAJIbHBIMU IPABOBBIMU aKTaMU MYHHUIIUIAIBHOTO 00pa30oBaHUsl.
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